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From Commander, Space and Naval Warfare Systens Command

Subj : MOTOR VEH CLE ACCI DENT | NFORMATI ON AND REPORTI NG
PROCEDURES

Ref : (a) JAG NST 5800. 7C ( JAGVAN)

1. Purpose. To provide reporting procedures in the event of an
aut onobi | e accident, either while on tenporary additional duty
(TAD) or tenporary duty (TDY), or while executing pernanent
change of station (PCS) orders.

2. Scope. This directive applies to all mlitary and civilian
per sonnel enpl oyed by SPAWAR and its activities.

3. Background. A nunber of enployees at SPAWAR headquarters and
its activities have been involved in autonobile accidents while
driving rental cars authorized by their TAD TDY orders.

4. Discussion. The governnment nay be liable in the event of a
not or vehicle accident. Governnent liability is determ ned by
the law in the state where the accident occurs. For exanple, in
sone states, the enployer is not liable if the enpl oyee deviates
fromthe nost direct route to visit famly or while sightseeing.
In all instances, the governnent is not liable if a non-federal
enpl oyee traveling with the enpl oyee, such as a spouse, is
driving the vehicle at the tine of the accident.

5. Procedures. The following procedures will be followed if an
enpl oyee is involved in an accident while driving a gover nnent
vehicle, a rental car authorized by TAD TDY orders, or a privately
owned vehicle (POV) on governnment business or while executing PCS
orders.

a. Insurance Waiver. Sign the collision and danmage wai ver
on the rental car contract as enpl oyees are insured by the
governnment while executing TAD TDY orders and will not be
rei mbursed for additional insurance coverage accepted fromthe
rental car agency.

b. Law Enforcenent. Provide all requested infornmation to
| aw enforcenent officials who are nmaki ng an accident report or
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conducting an investigation. Request a copy of the police or |aw
enforcenment report or information on how to obtain a copy.

c. Medical Attention. Seek nedical attention imedi ately if
injured and assi st other injured persons to obtain nedical
attention if able to do so.

d. Information Exchange. Exchange information with the
drivers and passengers of any other vehicles involved in the
accident. Provide and obtain the sane information as if involved
in an of f-duty accident (nanes, addresses, and phone nunbers of
drivers, passengers, and w tnesses, vehicle registration
information, driver’s license information, insurance
information). However, do not admt fault or liability. Wth
regard to insurance and clains information, indicate that the
driver is a federal enployee driving on governnent business. |If
driving a rental car, provide information regarding the rental
car conpany rather than personal autonobile insurance. |If
driving a governnent vehicle, state that the government is self-
insured. If driving a POV, indicate that government clains
procedures will be followed rather than submitting clains to a
personal insurance conpany, unless the driver is determ ned not
to have been on governnent business at the tine of the accident.

e. Reporting Requirenents

(1) Vehicle

(a) Governnment. |If driving a governnent vehicle,
report the accident imedi ately to the command and office
provi ding the vehicle (Public Wrks Departnent, Transportation
Pool, etc.). Conplete a Mdtor Vehicle Accident Report (SF-91).
A bl ank form should be in the glove box, or it may be obtai ned
fromthe SPAWAR Staff Judge Advocate’'s O fice (00G.

(b) Rental. If driving a rental vehicle, report the
accident imediately to the rental car conpany’s |ocal office or
to the toll-free nunber indicated on your itinerary.

(c) Personal. If driving a POV, report the accident
to the enployee’ s personal insurance conpany. Explain that the
enpl oyee was driving on governnent business on TAD/ TDY or was
executing PCS orders. The reason for reporting the accident to a
personal insurance conpany is that if there are cl ai ns agai nst
t he governnent, a determ nation of whether the enployee is “in
the scope of governnment enploynent” is made in accordance with
the |l aw of the state where the accident occurred. Under sone
circunstances, it may be determ ned that the enployee was not
wi thin the scope of enploynent at the tinme of the accident, and
cl ai ns agai nst the governnent may be di sm ssed or not paid. In
that event, third parties may nake clai ns agai nst the enpl oyee’s
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personal insurance. Additionally, clains for damage to the

enpl oyee’ s own vehicle are payable only in limted circunstances.
(2) Supervisor. Report the accident as soon as possible

to a supervisor and to the SPAWAR Staff Judge Advocate (00G, who

w Il determ ne whether an investigation pursuant to reference (a)

IS necessary.

(3) Medica

(a) CGvilian Enployees. |[If injured and nedi cal
treatnment was received or additional nedical care is needed,
report the accident to the Human Resources O fice for assistance
i n maki ng a Federal Enpl oyees Conpensation Act claim

(b) Mlitary Menbers. |If nedical care was received
at a civilian hospital, report the information i mediately to the
Ofice of Medical Affairs, Great Lakes, IL. Obtain assistance in
contacting that office fromthe nearest mlitary Medica
Treatnment Facility.

6. Action. Al SPAWAR personnel shall conmply with the
provi sions of this instruction.
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